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IIpaBuia mojb30BaHuUs
HH(pOpManHOHHO-0MOIHOTEIHBIM LEHTPOM
MYHHIIHIIAJIbHOT0 0I0:KeTHOro 06meobpa3oBaTeIbHOTO YUPeKIeHUS
«'mmuazust Ne 77» r.o. ToasarTu

1. O6mue nonoKeHus

1.1. IlpaBuna none3osanust VIBI] paspaGotans! Ha ocHoBe [lonoxxeHus 06 HHGOpPMAIMOHHO-
6ubmoreunom neaTpe MBY «'mmuazus Ne 77» r.o. Tonbsttu (manee — UBLI).

1.2. TIpaBuna nons3oBanus MBI permamentupyior nopsaok gocryna K ¢porgam UBL, mpasa
U o0sg3aHHOCTH ynTarenei MBI,

1.3. IIpaBo cBoGomHoro mocryna u OecmiarHoro mnosb3oBanus MBIl mmeroT yuammecs,
YUYHUTEIIS, POMUTENHN (3aKOHHBIE IPEACTABUTENH ), COTPYIHHKA THMHA3UH.

1.4. Pexxum pabotsr MBI ompenensercs AUPeKTOPOM IIKOJBI B COOTBETCTBHH C IPABHIAME
BHYTpEHHero pacrnopsiaka. Jns obecrnieuenus nuddepeHIMpoBaHHOrO MOAX0aa K 06CTy)KHBAHUIO
quTarenei cocrapnsgercs pacnucanue padorsr MBI

II. ITpaBa 1 ob6sa3anHOCTH nonb3oBarencid UBI]

2.1. [Tons3oBarenu MBI umeroT mpago:

2.1.1. Ilomyuare monHYX0 wuH(pOpMamHIO O cocraBe OubmmoreyHoro (¢oHIa,
uH(pOPMALMOHHEIX pecypcax u npepoctasisemsix UBL] yeayrax.

2.1.2. Ilonp30BaTbCcs CIpaBOYHO-IIOUCKOBEIM annaparom UBLI.

2.1.3. TlomydaTp KOHCYNBTAI[HOHHYIO IIOMOILIb B TIIOHNCKE U BHIOOpE HCTOYHUKOB
nHpOpMAaLIUH,

2.1.4. Ilonydars B monb3oBaHME Ha aOOHEMEHTEe M B YUTAIILHOM 3aji€ MEYaTHbIE H3TaHHS,
ayIMOBH3yalbHBIE JOKYMEHTBI U JPYrHe HCTOYHUKHM HHGOPMAILUH; MPOAJIeBaTh CPOK MOJIB30BAHUS
JOKYMEHTaMH.

2.1.5. Iomy4ars Temarudeckue, ¢akrorpadudueckue, yrounstonme u Gubmuorpaduyeckue
CIpaBKH Ha OCHOBe (hoHIa OUOIHOTEKH.

2.1.6. [Ilomy4arp KOHCYIBTAallHOHHYIO IIOMOIIb B pabore ¢ wuHpOpManuen Ha
HETPAIULIHOHHBIX HOCHUTEISX, IIPH ITOIb30BAaHUH EKTPOHHEIM 000pYIOBaHHAEM.

2.1.7. Y9acTBOBaTh B KyJIBTYPHO-IOCYTOBBIX MEPONPHATUAX, poBoauMbix WBI], B pabote
KIyOOB, OOBEIMHEHHH IO HHTEpecaM, OOLIECTB Jpy3el YTEHHS, KHHTH, OPraHH30BaHHBIX MpH
WBILI.

2.1.8. Tlone3oBarbes muIaTHEIMEU yciyramu U npoaykuueii MBI cormacio YcTaBy mkonsl 1
[TonokeHuIo 0 MIAaTHBIX YCIIyrax.

2.1.9. O6pamarbcs K AUPEKTOPY WIKOJIBI AJIs paspeiueHus KOHGIUKTHOM cutyarmu ¢ WBLI,

2.2. ITons3oBarenu UBI] o6s3aHsI:

2.2.1. Cobmonars [IpaBuna nons3oBarus UBLIL.

2.2.2. BepexxHO OTHOCHTbCA K IIpOM3BENECHWsM Teuard (He BBIPHIBaTh, HE 3arubarh
CTPaHHIIBI, HE JEeaTh B KHHraX NOAYEpKUBAHUM, TOMETOK, KOMMHPOBAHHUA), HHBIM JIOKyMEHTaM Ha
Pa3IMYHBIX HOCUTENAX, 000PYNOBaHUIO, HHBEHTAPIO.

2.2.3. He mapymarh NOpsJ0K pacCTaHOBKH JOKYMEHTOB B OTKPBITOM JOCTyIle OMONHOTEKH,
PACIONIOKEHHUS KapTOUeK B Karajorax U KapToTeKax.

2.2.4. Tlonmp3oBaTbCs LEHHBIMH U CHPABOYHBIMM H3AaHHSIMH TOJIBKO B IIOMEINEHHU
OubmmoTexu.
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[IpaBuia moib30BaHUS
MH(})OPMALIMOHHO-OMOIMOTEUHBIM LIEHTPOM
MyHHITUTIATIEHOTO OIOMKETHOTO 00IIe00pa30BaTeIbHOTO YUPESHKICHUS
«I'mmuazusa Ne 77y r.0. TonpsaTTu

1. OO01me oI0KEHUS

1.1. IlpaBuna nmonb3zoBanusa MBIl pa3zpaboranbl Ha ocHoBe Ilonoxenust o0
nHdopMannoHHo-0ubmmorednom 1eHTpe MbBY «l'mmuazus No 77» r.o. TombsarTu
(manee — UBI).

1.2. TlpaBuna mnonw3oBanus HBI[ permameHTHPYHOT NOPSAOK J0CTyHa K
donnam MBI, npasa u obs3anHoCcTH untareneit MBI,

1.3. IIpaBo cBoOomHoro goctymna u OecmiiatHoro nomb3oBanus MBIl umeror
y4YalIuecs, yYUTessl, POAUTENH (3aKOHHBIE MPEACTABUTENH ), COTPYAHUKH TMMHA3UU.

1.4. Pexxum pabotel MBL] onpenensieTcss AMPEKTOPOM LIKOIBI B COOTBETCTBUU C
MpaBWJIaMM BHYTpPEHHEro pacropsiiaka. s obecneuenus auddepeHInpoBaHHOTO
MOJIX0/a K OOCITY>KMBaHUIO YUTATENel cocTaBiseTcs pacnucanue padorsr UBLI.

II. [TpaBa u o6s13aHHOCTH TTONB30BaTeneit MBI

2.1. ITonwzoBarenu MBI nmerot npago:

2.1.1. Tlomyyarp monmHyr HH(OpMaIUIO O cocTaBe OuOmMoreuHoro ¢GoHaa,
MH(}OPMALIMOHHBIX pecypcax U npenoctasisiembix UBL] ycoyrax.

2.1.2. Tlonb30BarbCs CIpaBOYHO-MIOUCKOBBIM anmnaparom UBILI.

2.1.3. Ilony4yarh KOHCYJIBTAIMOHHYIO TTOMOIIH B TTIOMCKE U BHIOOPE UCTOYHUKOB
uH(popMaLKH.

2.1.4. [lony4ars B MOJIb30BaHKWE Ha A0OHEMEHTE U B UMTAJIHHOM 3ajie TIeYaTHbIe
W3JIaHUs, ayJuOBH3yaJlbHBIC JOKYMEHTHI M JPyrde WCTOYHUKH HWHGOPMAIIUH;
MPOJIEBATh CPOK MOJIb30BAHUS JOKYMEHTAMMU.

2.1.5. Tlomyuarp Temaruyeckue, (akrorpapuueckue, yTOUHSAIOIINE U
oubmuorpaduueckue cnpaBku Ha OCHOBE (DOHIa OMOIMOTEKH.

2.1.6. Tlonyyarb KOHCYJABTAIIMOHHYIO MOMOIIL B pabore ¢ uHpopmanuend Ha
HETPAAUIIMOHHBIX HOCUTEIISIX, IPU MOJIb30BaHUH JIEKTPOHHBIM 000PYIOBaHUEM.

2.1.7. YuacTBOBaTb B KYIBTYpPHO-JIOCYTOBBIX MEPONPUITHUSIX, MPOBOIAUMBIX
WBIl, B pabore ki1yOOB, OObEOUHEHUU IO WHTEpecaMm, OOLIECTB ApPy3€l YTEHUs,
KHUT'HY, Oprann3oBaHHbIx npu MBI,

2.1.8. Tlomp3oBarbcsl MIaTHBIMU yciayramu W npoaykuued MBIl cormacHo
YcraBy mikonsl v [10I0XKEHUIO O TIATHBIX YCITyTaXx.

2.1.9. OO6pamarbcsi K AUPEKTOPY IIKOIBI JJIA Pa3pemieHuss KOHGIUKTHOM
cutyauuu ¢ UbLI.

2.2. ITons3oBarenu UBLI o0si3anEr:

2.2.1. Cobmonars [paBuina nons3oBanust UBII,

2.2.2. bepeXHO OTHOCUTHCS K MPOM3BENCHUSIM Ie4yaTu (HE BBIPbIBATh, HE
3aru0aTh CTpaHUIII, HE JeNlaTh B KHUATAaX MOJYEPKUBAHUHN, TTOMETOK, KOTMPOBAHNUSA),
WHBIM JJOKYMEHTaM Ha Pa3JIMYHbIX HOCUTEISIX, 000PY/I0BaHUIO, HHBEHTAPIO.



2.2.3. He Hapymarh NOpsSJ0OK pacCTaHOBKHU JOKYMEHTOB B OTKPBITOM JOCTYIIE
OMOIMOTEKH, PACIONIOKEHUS KAPTOUEK B KaTajaorax U KapToTeKax.

2.2.4. Tlomp30oBaTbcs UEHHBIMU M CHPABOUYHBIMU H3JAHUSIMU TOJBKO B
MOMEIIEHUH OUOINOTEKH.

2.2.5. YoenuTbca NpU NOTYYEHUM IMEYaTHBIX M3JaHUN U MHBIX JOKYMEHTOB B
OTCYTCTBUU Je(dEKTOB, a MPU MX OOHAPYNKEHUU MPOUHOOPMHUPOBATH 3aBEIYIONIETO
oubarorexoii. OTBETCTBEHHOCTh 3a OOHAapyKEHHble Je(EeKTbl B CIABAEMBbIX
JOKYMEHTAaxX HECET MOCIEIHUN MOTb30BATEb.

2.2.6. PacniuceiBaThCsl B UUTATENHCKOM (DOPMYISIpe 3a KaxXAbId MOTYYEHHBIH
JIOKYMEHT (MCKJIt0ueHue: o0yyatouuecs 1—2 Kiaccos).

2.2.7. Bo3Bpaiarh 10KYMEHTbI B OMOIUOTEKY U MEIUATEKy B YCTAaHOBJICHHbBIE
CPOKHU.

2.2.8. Ilonw3oBarenu, HapymmBiiue IlpaBuna mnonb3oBanusa MBI wu
NPUYMHUBIINE YIIepO, KOMIIEHCUPYIOT €ro B pa3Mepe, ycraHoBieHHOM [IpaBumamu
nons3oBanuss WBIL], a Takxke HECYyT MHYIO OTBETCTBEHHOCTh B CiIydasX,
npenycMorpeHHbix  [lpaBunmamu  mone3oBanus — WMbBI[ wu  gedcTByrommm
3aKOHOZATEJIbCTBOM.

I11. ITpaBa u o6s13anHOCTH paboTHUKOB MBI

3.1. Paboruuku MBI umeror mpaso:

3.1.1. coBmemniarthk Ha TOOPOBOJIBLHON OCHOBE OMOIMOTEUHO-UH(OPMAITMOHHYIO
NEeSATENbHOCTh C MEAArornyecKoil NeATeIbHOCThIO MO COMIACOBAHUIO C JAMPEKTOPOM
IIKOJIBL;

3.1.2. mpoBoAMTH B YCTAHOBJIEHHOM MOpsJKE (aKyIbTaTUBHBIC 3aHATUS U
YPOKH IO pa3BUTHIO OMOIMOTEUHO-OMOIMOrpapuuecKux 3HaHUM U HH(POPMATMOHHON
KYJIbTYpbl 00y4aroLuXCs;

3.1.3. OBbITh NpPEACTABICHHBIMU K PAa3IMYHBIM (POpMaM MOOMIPEHHUs], Harpajaam
Y 3HaKaM OTJIMYUS, TPEyCMOTPEHHBIM /JIs1 paOOTHUKOB 00OpPa30BaHUs U KYJIBTYpHI;

3.1.4. yuactBoBath B ynpasieHuu MBI, BHOCUTE npeainoxkeHus 00 yaTydyluieHun
(dopM, CpesCTB, METOJIOB padOThI U YCIIOBUH Tpy/a.

3.2. Pa6orauku UBL] 00s3aHbI:

3.2.1. moBBIaTh KBaMU(UKALMIO, B TOM 4YHcle B cepe MHPOPMAIMOHHBIX
TEXHOJNOTUH M MEXKYJAbTYPHOM  KOMMYHUKaluu  (YCJIOBUSL  IOBBILLIEHUS
KBaJM(UKAIMU O0ECNeunBaloT AUPEKTOp MIKoibl W 3aBenyrommit MBI (megaror-
OubIMoTEKAPH );

3.2.2. NOpOXOAWTH AarTeCTallhI0, NOPSAJOK KOTOPOM  YCTaHAaBIMBAETCS
[IpaButensctBoM Poccuiickon @enepanuu;

3.2.3. HajuiexalmuM oOpa30M BBIIONHATH CBOU JIOKHOCTHBIE OOS3aHHOCTH,
IpaBUjia TEXHUKU OE€30MAaCHOCTH, MPOTUBOMOXAPHBIE M CAHUTAPHO-TUTMEHUYECKUE
HOPMBI.

IV. Tlopsimok nonb3oBanust MBI



4.1. 3amuce oOywaromerocsi oOmieo0pa3oBareibHOro yupexaenus B HbBI]
MPOU3BOJIUTCA IO CIHUCOYHOMY COCTaBy Kjacca B HHAWBUAYAJIbHOM MOPSJIKE,
MEIarorn4eCKuX WM MHBIX paOOTHUKOB 00Pa30BaTEIbHOTO YUPEXKICHUS, POAUTENCH
(MHBIX 3aKOHHBIX MPEJCTaBUTENIEH) O0YHArOIINXCS — 10 MacHOopPTY.

4.2. Ilpu 3anucu yuTarenn JOJKHBI O3HAKOMUTHCS C MPaBUJIAMU TOJIb30BAHUSA
WBI] u moaTBepauTh 00s3aTeIbCTBO 00 WX BBHINMOJHEHWHM CBOCH TOMANKUCHIO Ha
YUTATEIHCKOM (hOPMYIISIpE.

4.3. Ilepepeructpanus nonb3opareneit MBIl nponsBogutcs exeroaHo;

4.4. JlokyMEHTOM, MOATBEpPKIAOIMMUM TpaBo mnonb3oBanus WBII, sBisercs
YUTATETBCKUN POopMYIIsIp;

4.5. Yurarensckuil QopMmynsap QUKCHpPYET [AaTy BbIIa4M IOJb30BATEIIO
JIOKyMEHTOB 13 (hoHa 1 ux Bo3Bpaienus B MBI,

V. Tlopsimok monb30BaHus A00HEMEHTOM

5.1. Tlonp3oBaTeny UMEIOT MPABO MOJIy4YaTh Ha JIOM M3 MHOTOTOMHBIX HU3IaHUI
He OoJiee ABYX TJOKYMEHTOB OJIHOBPEMEHHO.

5.2. MakcumanbHble CPOKH MOJIb30BAHUSA JOKYMEHTAMMU:

- Y4eOHUKH, ydeOHbIC TTOCOOUS — y4eOHBIH IO,

- XylOK€CTBEHHAs! JTUTEparypa, u3ydaemas 1o nporpaMme — rocjae U3y4eHus;

- HAy4yHO-TIONMYJISIpHAs, IIO3HAaBaTelibHas, XYyIOKECTBEHHas JMTEpaTypa,
MepUOANYECKUE U3aHus — 14 qHel;

- MOJb30BaTEIM MOTYT MPOMJIUTh CPOK MOJB30BaHUS JIOKYMEHTAMH, €Cld Ha
HUX OTCYTCTBYET CIIPOC CO CTOPOHBI JPYTUX MOJIb30BaTEIICH;

- HE TIOJIJICKAT BbIJ1au€ Ha JIOM PEJKHUE, ICHHBIE U CIPABOYHbBIC U3IaHUS;

- yyTarenu (3a UCKIIOUYEHHEM Yydaluxcs 1-2 KJIaccoB) paclUCHIBAIOTCA B
YUTATEILCKOM  (QOpMYJsipe 3a KaKABIA OK3EMIUIIp UW3JaHWN;, BO3BpAICHUE
bukcupyeTcs negarorom-ou0IMoTeKapeM.

5.3. Konu4decTBo BbIIaBaEMbIX U3MAHUUN JJIs TIperoaaBaresieid 1 00ydaronuxcs
9-11 kmaccoB omnpenensiercs ¢ y4eToM nmorpeOHocty untarens. OcTaabHble YUTATECITH
MOT'YT TTOJIYYUTh 1- 5 KHHT.

5.4. Ouepennas Bbiaua JokyMeHTOB 13 ponma MBI unrarento mpousBoauTcs
TOJIKO TTOCJIE BO3BPATA B3SITHIX UM PaHEE, CPOK MOJIb30BAHUS KOTOPHIMU UCTEK.

VI Ilopsiiok mob30BaHUs YUTAJIbHBIM 3aJI0M, MEAUATEKON

6.1. PabGora c koMmblOTepamMH YydYallUMHUCA MPOU3BOIUTCS MO Tpaduky,
YTBEPKIECHHOMY AUPEKTOPOM IIKOIABI M B mpucyTcTBUU padorHuka WBL w/mnm
nabopaHTa.

6.2. Pa3pemaercs pabota 3a OJHUM NEPCOHATBHBIM KOMIIBIOTEPOM HE Oonee
JIByX YEJIOBEK OTHOBPEMEHHO.

6.3. Tlonp3oBarens HMEET MpaBO padOTaTh C DIEKTPOHHBIMH HOCHUTEISIM
uH(dOpMaIUK Mocie MPeaBAPUTEILHOTO TecTupoBanus padoraukom UBII,



6.4. Tlo Bonpocam noucka uHpopmaiuu B MHTepHETE MOJIB30BaTENb JOJIKEH
obparutbes k padornuky WMBL]; 3ampemiaercs obpaimienue k pecypcam MHTepHera,
MIPEATONararoM OIIaTy.

6.5. Pabora ¢ KOMIBIOTEPOM MPOU3ZBOIUTCS COIJIACHO YTBEPXKICHHBIM
CaHUTAPHO-TUTUEHUYECKUM TPEOOBAHUSIM.

6.6. JIuteparypa, npenHa3Hau€HHas I UCTIOJIb30BAHUS B UMNTAJIbHOM 3aJie, Ha
JIOM H€ BBIJIACTCH.

6.7. DHIMKIONEIUH, CIPABOYHBIC W3AAHUS, PEAKUE U LIECHHbIC KHUIH
BBIJAIOTCS TOJIBKO B YMTAJILHOM 3ali€.

6.8. Uucio mpousBeNeHW TMedaTu U JAPYruX JOKYMEHTOB, BbIJJABA€MbBIX B
YUTAIBLHOM 3aJie, KaK MPaBUJIO, HE OTPAaHUYHBACTCHI.

VII. OTBeTCTBEHHOCTH U O0SI3aHHOCTH TMOJIb30BaTENeH

7.1. Tlpu 3anucu B UBI[ momp3oBarens 00s13aH COOOIMUTH HEOOXOAMMBIC
CBEIICHHUS JIJIs1 3alOJIHCHUS IPUHSITHIX OMOIMOTEKON PETUCTPAITMOHHBIX JOKYMEHTOB.

7.2. Ilpu BBIOBITUM W3 TUMHA3UU MOJIb30BaTENb 0053aH BEPHYTh BCE YUCIISIINE
3a HUM JOKyMeHTHI u3 gouaa UBLI.

7.3. Ilonb3oBarenb 00sI3aH:

- BO3BpAILlaTh B3SIThIe UM JJOKYMEHTHI U3 (hoHa B ycraHnosiaeHHbIN MBI cpok;

- He BbIHOCUTH W3 mnoMmemieHuss UBI[ moxkymeHThl 0€3 3amucu B MPUHSITHIX
oubnnorexo popmax yuera;

- OepexxHo orHocuThecsi kK (ouay WBL][ (He gemats B KHHrax IOMETOK,
MOTUYEePKUBAHUM, HE BHIPHIBATH U HE 3aru0aTh CTPaHUIIbI);

- coomonars B nomeniennu MBI Tumuny, He HapymaTe MOPsSAOK PacCTaHOBKHU
KHHT Ha TMOJIKaX OTKPBITOTO J0CTyma B (hOHE.

7.4. Tlpu monydeHUU NOKYMEHTOB U3 ()OHJA YUTATENIb 00s3aH TIIATEILHO UX
MPOCMOTPETHh U B Clydae OOHAPYXKEHUSI KaKUX-IMO0O Ne(PEKTOB COOOMUTH MPU STOM
neaarory-onoimorekapro, KOTOpBIM 00si3aH clieflaTh Ha HHUX COOTBETCTBYIOIIME
MTOMETKH.

7.5. VYrtpauenusii gokymeHnt u3 ¢ouna WBIl wunm HaHeceHHBI emy
HEBOCIOJIHUMBIN ylIepO, untarenb 00s3aH 3aMEHUTh €r0 COOTBETCTBEHHO TaKUM K€,
iy npusHaHHbid MBI paBHO3HAYHBIM.

7.6. 3a yrepro nokymenta w3 ¢ouma WbIl wim Hanecenme emy
HEBOCIOJIHUMOTO yiiepOa HECOBEPILIEHHOJIIETHUM YHUTATEIEM OTBETCTBEHHOCTh HECYT
€ro POAUTENH WA ONEKYHBI, TONEYUTENH, MO/l HAI30pOM KOTOPBIX OH HAXOAUTCS.

7.7. Ywurarenu, nHapymuBmue IIpaBuna mnons3zoBanus HWMBL[, Moryr ObITh
JIMIIICHBI TTpaBa MoJb30BaHUs Ha Cpok, yctaHoBleHHBIN MBI, 3a ocobbie HapyiieHus,
MPEIYCMOTPEHHbIE  JEUCTBYIOIIMM  3aKOHOJATEIHCTBOM,  YWUTATE€IHd  HECYT
aIMUHHUCTPATUBHYIO, TPAXIAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTD.

VIII. BAKJIFOUUTEJIBHBIE TTOJIOKEHUA

8.1. Hacrosiee IlonmoxkeHre BCTymaeT B CHIIy ¢ MOMEHTA YTBEPKICHHS €ro
MIPUKA30M JTUPEKTOPA TUMHA3HH.



8.2. BHecenue wusMeHeHu u pgononHeHuid B IlomokeHue yTBepKIaeTCs
MPUKA30M JTUPEKTOPA TUMHA3UH.



